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LETTER FROM DIRECTOR

The loss of personal documents goes along with the great losses that result from floods,
hurricanes, tornados, and fires. These documents fi  such as birth cer tificates, social security
cards, dr i vemnsdre essertia nos receive state and federal disaster aid. These
documents are also critical to process insurance claims, to enforce family law decrees, to
receive state benefits , and to ensure that a per sonds wi shes for health <care
transfers are honored

This publication w as created by the University of Mississippi Law School Pro Bono
Program . The catalyst for the project was the devastating loss caused by tornadoes in
Smithville, Mississi ppi. It provides information on how and where to replace a wide range of
documents, including, among others:

A personal identification cards

A titles to automobiles and mobile homes
A records of family | aw decrees

A real and personal property records

A swte and tax documents

The Kit begins with a brief  overview of how to replace each document . Following the
overview are detailed instructions for each type of document, along with the necessary forms
for replacement. The instructions and forms were obt ained from various websites for federal
and state offices.

The Kit is designed to provide accurate, current, and authoritative information on the
subject. However, since the rules on which it is based are subject to constant revision, portions
of this pub lication could become outdated at any time. The authors of this publication are not
engaged in rendering legal advice or opinions, and the information contained herein should not
be regarded, or relied upon, as a substitute for legal advice or opinion.

Special thanks to Lyle Gravatt, who invested many hours in this project, and to the
University of Mississippi Law School Library staff.

We hope that th is will be useful for the victims of disasters across the State of
Mississippi and for the organizations t hat assist them.

Deborah Bell
Director, Pro Bono Program
June 6, 2011



OVERVIEW

INSURANCE DOCUMENTS
SOCIAL SECURITY CARD
You should be able to obtain a copy of your
insurance contract from your insurer. If you are A replacement social security card may be

unable to obtain a copy of your irsuce obtained from any Social Security office for no
contract from your insurer,contact the charge. You will need to submit one original or
Mississippi Insurance Department Consumer certified document from the listeginning on
Services Division at 68592453 or 1800562 pagel9to prove your identity. If you were born
2957. outside the U.S., you Wialso need proof of

citizenship or worauthorized status. You may
mail the request to one tifie officesistedon
DRI VEROS LI CENSE pag€el6 or appear in person.

You may repl ace a | ost Driverds License or
Mississippi ID Card in person at your local AUTOMOBILE TITLE
d r i Vicensédfice. You will need two forms of
identificationand proof of residence, such as an  Replacement titles for automobiles registered in
electric bill or water statement. The cost of Mississippi may be obtained in personyaitir
replacement is $6.00. Detailed instructionsanda | o c a | Tax Coll ectpersods of fi
l'ist of |l ocal dri veinds dpplicatom goe metthave a al& photo . Gr,t t a c h
pages ®. If you still live at the address on your you may submit an application by mail to the
license, you may replace your license online at Mississippi Department of Revenue. The fee is
https://www.ms.gov/hp/drivers/license/dupeBegin  $9.00. The time for issuance may be up to a
.do month. For $39.00you may submit a FaBtack

application and the titl@ill be processeid three

days. Sepage3-27 for contact information for
BIRTH, MARRIAGE, OR DEATH local and state offices and forms. If there is a lien
CERTIFICATE on your vehicle the replacement title will be
mailed to the lienholdeunless you obtain a lien
release signed by the lender.

Certified copies of Mississippi records of births,
marriages, or deaths may be obtained through the
Mississippi Department of Vital Records. You

may mail in thforms attached ipages 105 MOBILE -HOME TITLE

go in person to the state office; gou may , , o

purchase the records wita credit card by Titles to mobile homes are maintained by county
telephone at 60%767988 or online at in each l ocal Tax Collec
www.msdh.state.ms.us/phs copy of a valid instructions  and forms for obtaining a

photo ID from the lisbeginning on pag&must replacement title for a mobile home d@he sara

be included. The fee for a certified copy is @S for automobiles described above.

$15.00. Additinal copies may be obtained for

$5.00. For birth, marriage, and death records

outside the state dississippi, go to the federal

website abttp://www.cdc.gov/nchs/w2w/w2w.pdf ~COURT RECORDS AND LA ND
RECORDS



https://222.ms.gov/hp/drivers/license/dupeBegin.do
https://222.ms.gov/hp/drivers/license/dupeBegin.do
http://www.msdh.state.ms.us/phs
http://www.cdc.gov/nchs/w2w/w2w.pdf

Judgmentsof divorce, child custodychild
support, or guardianship and land records

(mortgages, deeds, deeds of trust) are maintained

in the office ofClerk of the Chancery Court in
the county where the action was fibedhe land
located For information on how to obtain these
records, sepage28.

ESTATE DOCUMENTS :
W ILLS, POWERS OF ATTORNEY , HEALTH
CARE DIRECTIVES

Wills and Powers of #orney Your will
provides instructions abt disposition ofyour
property when you die. Wills are not maintained
in public officebeforea persobd death. A power

of attorney is a document that allows one person
to act on behalf of anothe¥ that is,to sign
documents on their behalf, buy oil ggoperty,

or withdrawfunds from bank accountdhe
attorney who prepared your will or power of
attorney should be able to provide you with a

copy.

Health Care DirectiveA Health Care Directive
provides instructions on your wishes for medical
care ad endofife treatment. If you provided
your physician with a copy of your directive, you
may obtain it from him or her. If you did not,
you will need to execute a new document. The
Health Care Directive formand instructionset
out in the Mississippidtie arencluded on pages
3742.

IMMUNIZATION RECORDS

Records for immunizations given by a public
health department may be obtained for no charge
by calling the Mississippi Immunization Registry
at 18006349251 or by calling ovisitingyour
local pwlic health department. Addresses and
phone

numbers for local and state offices are provided
on pages 4385. You will need the first and last
name and date of birth of the person whose

records are requested. If the immunization was
performed in a privat clinic, you will need to
obtain the records from the clinic.

MILITARY RECORDS

Records of military discharge may be obtained by
submitting Form 180 to the appropriate military
office, which depends on the branch of service
and status of the veteramri 180 and a list of
the different offices are provided in Appendix H.
Most of these records may be obtained without a
fee.

TAX RETURNS

Federal A line-byine transcript of the last four
years of federal tax returns may be obtained free
of charge bycompleting Form 4508, which is
included in this publicationA copy of the actual
returns may be obtained by completing Form
4506, for a fee of $57.00. You may mail the
forms or fax them. You may also order a
transcript by callind-8009089946 or viding
www.irs.gov and clicking on &Order a
Transcriptd

MississippiCopies of Mississippi tax returns are
available by sending Form@®8 to the Office of
Tax Administration. Because the fee depends on
the number of pges ($2.50 for the first page and
$.50 for each additional page), you should first
call the office at 664237000 to determine the
amount of
send. @ntact information for the state and local
tax officezan be found on e 51

Taxpayer assistancthe IRS maintains a toll
free disaster hotline to provide taxpayers with
answers to questions related to disasters. The
number for assistance is &@5227. You may
also go to your local Federal Taxpayer Assistance
Center. Alist of the six centers &vailable on
pagebl

PASSPORTS

ck arsntoneg ordes to ¢ h e


http://www.irs.gov/

Passports may be replaced by appearing in

person at one of the Mississippi Acceptance

Facilities listedn pages7-63 and submitting an 1048E, fomd at pag€l No fees are necessary,
application for passport and statement regarding but additional statements mayriexessary, such
lost pa&sport. Forms and instructions ar@so as proof of death or an investigative report
included in this publication Information

regarding lost passports may be found at

http://travel.state.gov/passport/lost/lost_848.html  EBT CARDS, FOOD STAMPS,

MEDICAID, SCHIP, AND WIC

IMMIGRAT ION RECORDS Lost EBT cardsand food stampsmay be
_ _ _ replaced by callingthe Mississippi EBT
Because of the length the instructions and Cardholder Service Center at8865125087.

documents for replacing lo&reen Cards and Medicaidand SCHIP cards may be replaced by
Naturalization Cardsre not reproduced here. contactinghe Missssippi Division of Medicaid at

To obtain instructions and forms, visit  8008843222. WIC benefitenay be maintained
http://www.uscis.gov/fos or by contact sWIg Pbgramsti880si ppi 6
http://www.uscis.gov/resourcesor call the 5456747.

National CustomeEBervice Center (NCSC) at 1
8003755283 or 18007671833 (TDD for the
hearing impaired). The Jackson, MS Satellite
Office for the United fates Citizenship and
Immigration Services can be reached by mail at:
USCIS, Dr. A.H. McCoy Federal Building, 100 For sheltering or locating your pet, call the
West Capitol Street, Suite 727, Jackson MS MississippAnimal Disaster Hotlinat 1888722

PETS

39269. 3106 or the Mississippi Animal Rescue League at
601:9691631. Mississippi anal shelters are
listed at

SAVINGS BONDS http://www.animalshelter.org/shelters/Mississippi.

asp Livestock and Poultry inquiries should be
directed to the Mississippi Board of Animal
Health at 88&%468731. Other resources for
ets, poultryand livestock are described jpage

8

Lost Savings Bonds, Savings Notes, Retirement
Plan Bonds, or Individual ReEgment Bonds may
be replaced by filling out and notarizing Form ?


http://travel.state.gov/passport/lost/lost_848.html
http://www.uscis.gov/forms
http://www.uscis.gov/resources
http://www.animalshelter.org/shelters/Mississippi.asp
http://www.animalshelter.org/shelters/Mississippi.asp

DRIVERSOLICENSE S

Source: https://www.ms.gov/hp/drivers/license/dupeBegin.do

There are two ways teeplace a lostrdi v leengesoridentification ID) card  online or in
person. The cost is §&r license or cardhe second time you lose it and apply for a duplicate
license, you will pay $11.

How do | apply online?

To request a dolicate drier's icense or ID ard online youmuststill live at the address
that is printed on your current driveitsehse or IDcard. Duplicatedriver'slicenss and
ID cards cannotbe forwarded to your new address or post office Yaux.will also need a
credt card in order to pay online.

To apply online, vishttps://www.ms.gov/hp/drivers/license/dupeBegin.do

If you no longer live at theldress printed on your currentiver'slicenseor ID card, you

must go to your nearebtississippi Department of Safédiyensingoffice and request a
duplicate in persan

How do | apply in person?

A list of Mssissipplicensing officesan be foundat the website listed aboaed is also
reprinted béow.

If you apply in person at your local driver's license office, you will need to provide two
forms of identificatiomnd proof of residencf ou s houl d cal licemgeour | o
office to ask if the identification you are bringing is suffi€emper ID might include a

birth or marriage certificate, court order with your name and birth date, military ID,
pasport and student or employer.ID

Proof of Residency

Along with therequiredidentificationcards or documentyou will also need to @ride
proof that you reside in the state ofsdissippi. The following may be acceptatility
statements such atectri¢ water or phonelease agreemeniehicleregistration receipt,
mortgage documents, imesteaekxemption receipt, bank statememitarized employer
verification on company letterhead (with a phone nuntbat states your addressl, for
persons under 21,@arent or guatdn's state driver's license


https://www.ms.gov/hp/drivers/license/dupeBegin.do
https://www.ms.gov/hp/drivers/license/dupeBegin.do

LOCATIONS WHERE YOU CAN APPLY FOR ADRIVER & S8ICENSE IN PERSON

Aberdeen CityHall, 125 West Open Monday through
Commerce Street Friday, 8:065:00
(662)3691164 Cleveland Agriculture Center, 406 N.
1st & 3rd Mondays of the Martin Luther King Drive
month, 8:384:30 (662)8460749
Amory Monroe County Complex MondayFriday, 8:06:00
Building, 1619 Highway 25 Collins CollinsCovington
North Courthouse, 101 Dogwood
(662)2567149 Avenue
1st Tuesday & 1st and 3rd (601)7654205
Wednesdays of the month, 1st and 3rd Tuesdays of
8:304:30 the month, 8:3@:30
Batesville 22000 A Highway 35 Columbia Columbia City Hall, 201
North SecondStreet
(662)568125 (601)7365688
Monday through Friday, Wednesdays and
8:005:00 Thursdays, 8:39:30
Bay St. Louis 3016 Longfellow Road Corinth Al corn County Sher
(228)4678055 Office, 2759 South Harper
(228)4678054 Road
Monday through Friday, (662)2867704
8:005:00 Monday through Friday,
Belzoni Multiplex Building, 417 8:005:00
Silver City Road D'Iberville 10393 Automal Parkway
(662)2470105 (MEMA trailer)
2nd & 4th Thursday, 8:30 (228)3921183
4:30 (closed 12:6D.00 for (228)3921740
lunch) Monday though Friday,
Biloxi 16741 Hwy 67 8:005:00
(228)3967400 Eupora City Office Building, 114
Monday through Friday, Highway 9 North
8:005:00 (662)258567
Booneville Westside Community Every Thursday and the
Center, 200 Dallison Drive 2nd & 4th Wednesday of
(662)7281782 the month, 8:3@:30
1st & 3rd Wednesday of Forest 477 West 3rd Street
the month, 8:3@:30 (601)462101
Brookhaven 160 Highway 84 East Thursday and Friday, 8:30
(601)8330808 4:30
Monday througliriday, Fulton Court House, 201 West
8:005:00 Main Street
Burnsville 38 Gross Ave. (662)8627041
(662)4270526 1st & 3rd Tuesday of the
2nd & 4th Wednesdays, month, 8:384:30
8:304:30 Greenville CDL Office Building, 420
Canton May or 0 s226hst i c e Highway 82 West
Peace Street (662)3324734
(601)859839 MondayFriday, 8:065:00
Thursday only8:304:30 Greenwood 701 Highway 82 West
Clarksdale 144 Ritch Street (662)4535743
(662)624650 MondayFriday, 8:06:00



Grenada

Hattiesburg

Holly Springs

Houston

Indianola

luka

Jackson

Jackson

Koscuisko

Laurel

Leakesville

MHP Building, 2140
South Commerce
(662)2262341

Monday, Wednesday,
Thursday & Friday, 8:00
5:00

35 Tatum Drive
(601)5823814
(601)584744

Monday through Friday
136 Alderson Street
(662)2522254

1st & 3rd Thursdays of the

month, 8:34:30

Houston Fire Department,

224 E. Madison St.
(662)448139

2nd & 4th Tuesdays of the

month, 8:364:30

Justice Court Building, 202

Main Street
(662)8877219

1st & 3rd Thursday, 8:30
4:30 (closed for lunch
12:0061:00)

Rescue Squad Building,
1109 Maria Lane
(662)4240058

Monday only, 8:3@:30
Dept of Public Service,
1900 East Woodrow
Wilson

(601)9871281
(601)9871282
(601)9871283
(601)9871285

Monday through Friday
8:005:00

Metro Cr Mall, 1101

Metro Center Mall, Space

#1

(601)3526928

Monday through Friday
8:005:00

Coliseum, 550 Highway 12

East
(662)28%437

Tuesday, 8:3@:30 (closed

for lunch 12:0€1:00)
130 N. 12th Avenue
(601)4253802

Monday through Friday,
8:005:00

Leakesville City HalB01
A Lafayette
(601)3942383

Lexington

Louisville

Lowndes

Lucedale

Mendenhall

Meridian

Natchez

Nesbit

New Abany

Newton

Okolona

Olive Branch

1st Monday of the month,
8:304:00

113 China Street
(662)8344040

2nd & 4th Wednesday,
8:304:00 (closed 12:00
1:00 for lunch)
Courthouse, 115 South
Court Street
(662)77233843

Monday through Friday,
8:304:30
ColumbusLowndes
County Administrative
Building, 17 Airline Road
(662)3271833

Monday through Friday,
8:005:00

Senior Citizen Building
(601)9476587
Wednesdays only, 9:00
4:00

Police Departmentl67
West Maud Avenue
Tuesday only8:304:30
841 Highway 19 North
(601)489246

Monday through Friday,
8:005:00

724 Highway 61 North
(601)4424879

Monday through Friday,
8:005:00

159 License Drive
(662)42%584

Open Monday through
Friday, 8:06:00

1103 Bratton Road
(662)5343649

Monday through Friday,
8:005:00

523 Coliseum Drive, Old
Highway 15 North
(601)6822576

Monday through Friday,
8:005:00

Okolona City Auditorium,
Main Street
(662)4472478

4th Wednesday of the
month, 8:8-4:30

6569 Cockrum Street,
Building B, Suite 1
(662)8967211

Open Monday through
Friday, 8:06:00



Oxford

Highway 7 South
(662)2362066

Monday through Friday,
8:005:00

Open Monday through Tupelo 635 Daybrite Drive

Friday, 8:06:00 Monday through Friday,
Pascagoula Fairgrounds, 2914 8:00 to 5:00

Shortcut Road Tylertown Walthall County Library,

(228)769B266 707 Union Road

Monday thraugh Friday, (601)8764609

8:005:00 1st & 3rd Wednesday of
Pearl State Highway Safety the month, 8:3@:30

Patrol Troop C Building Vicksburg Juvenile Detention Cesar,

3851 Highway 468 1100 Grove St, Suite C

(601)4266342 (601)63%H441

Monday through Friday Monday through Friday

8:005:00 8:005:00
Philadelphia 288 West Beacon Walnut Grove 102 Park Street

(601)65656120 (601)2530487

Monday, Tuesday & Monday, Tuesday &

Wednesday, 8:38:30 Wednesday, 8:30:30
Picayune 917 Goodyear Blvd Waynesboro 1100 Cedar Street, Old

(601)7991428 Hospital

Monday through Friday, (601)73=3242

8:005:00 Fridays, 8:3@:30
Pittsboro 166 Shannon Street West Point S h e r ifficef, 3BG Webt

(662)4123100 Broad Street

4th Tuesday of the month, (662)4946152

8:304:30 2nd & 4th Wednesday and
Pontotoc Agri Building every Thursday and

Monday, 8:3@:30, Closed Friday,8:304:30

one hour for lunch Winona Old Justice Court
Prentiss Prentiss City Library, 2229 Building 115 North

Pearl Street Quitman Street

(601)7928159 (662)284105

2nd & 4h Tuesdays of the 1st & 3rd Wednesday

month, 8:384:30 8:304:30 (closed 12:00
Ripley 752 West Section Line 1:00 for lunch)

Street Woodville Wilkinson County

(662)837409 Extenstion Office, 982

Open 2nd & 4th Second South Street

Thursdays of the month, (601)88%808

8:304:30 2nd Thursday of the
Starkville Starkville Substation, 987 month, 8:364:30

Highway 82 East Yazoo City Teen Center, 1220

(662)323%H316 Jackson Ave

Monday through Friday, (662)740213

8:005:00 Wednesday only, 8:30
Summit 708 Laurel 8eet 4:30

(601)6842567

1C



VITAL RECORDS

Source: http://www.health.ms.gov/index.htm

For records of Mississippi births, marriages, or deatlmjtfitheattached Mississippi form anwhil, along
withpayment$15 per certificatgersonal, certified antla s h i eks dcceptedioepy of aalid photo

ID (see below), and sdladdressedtampeeenvelope Copies of bith, death, and rarriagecertificates
may also be purchased with a credit card by c&0ihg767981 There is an additional $7.50 charge for
creditcard paymeist

Acceptal@ forms ofvalid photo ID:

Dr i Vieensé s

Stateissued ID

Employment ID

School, college omiversity 1D

United States ititary 1D

Tribal ID

Alien Registration/Permanent Resident Card
Temporary Resident Card

United Statesgssport

=4 =4 =4 =8 -8 -8 -8 -89

Who May Apply?

The agpplicant may be the person him/herself,a spouse, parent, grandparent, sibling, child,
grandchild, guardn, or legal representative. daglian or legal representative must submit proof
of guardianship/legal representation with this applicationl lepyasentatives muprovide an
attorney bar numbethe name ofthe person represented, and their relationship to the registrant.

How do | get records for births, marriages, and deaths outside of Mississipi?

For states outside of Mississippi, cdantact h a t st at e d s Infafmatiom lon sRieec or d s
offices and fees is availablatit://www.cdc.gov/nchs/w2w/w2w.pdf

Birth Certificate Form
http://msdh.ms.gov/phs/forms/Form%20522E 20110318.pdf
Death Certificate Form
http://msdh.ms.gov/phs/forms/Form%20523E _20110321.pdf
Marriage Certificate Form
http://msdh.ms.gov/phs/forms/Form%20502E 20110318.pdf
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APPLICATION FOR CERTIFIED MISSISSIPPI BIRTH CERTIFICATE
Mississippi State Department of Health
Vital Records
Post Office Box 1700, Jackson, Mississippi 39215-1700

FULL NAME ON FIRST MIDDLE ‘ LAST
BIRTH RECORD
HAS NAME CHANGED ‘ If so, what was original name?
SINCE BIRTH? 0 Yes m]
DATE OF MONTH ‘ DAY ’ YEAR ’ STATE FILE NUMBER IF KNOWN
BIRTH
PLACE OF COUNTY ‘ CITY ‘ STATE
BIRTH
SEX ‘ RACE
o MALE o FEMALE
FULL MAIDEN FIRST MIDDLE LAST
NAME OF MOTHER
FULL NAME FIRST MIDDLE LAST
OF FATHER

PERSON REQUESTING CERTIFIED COPY

RELATIONSHIP TO APPLICANT PURPOSE FOR WHICH NEEDED

SIGNATURE OF APPLICANT DATE

A BIRTH RECORD SEARCH REQUIRES ADVANCE PAYMENT OF A NON REFUNDABLE SEARCH FEE OF $15.00 AND VALID PHOTO IDENTIFICATION.

The $15.00 fee entitles the applicant to one Certified copy of the birth
record on file of if the record is not found a “Not on File” statement

will be issued. Surrounding counties and five years centered on year of
birth are searched if record is not located within county or year specified.

$15.00 X 1 = $15.00

Additional Certified copies of the same record ordered at the same.

$5.00 for each additional certified copy. $5.00 X =

Amt.

No. of copies Enclosed

TOTAL AMOUNT ENCLOSED. Check or Money Order payable to
Mississippi Vital Records. Mississippi law allows an additional Service
charge for dishonored checks. (DO NOT SEND CASH)

PHOTO IDENTIFICATION REQUIRED

Failure to provide the proper identification will result in the application being returned to you without processing. Acceptable forms
of identification are: Valid Driver’s License, State Issued Identification Card, Passport, and/or Military Identification Card,
Valid School, College or University Identifications. (See back for other acceptable forms).

TOTALS

APPLICANT NAME/DELIVERY INFORMATION
Pursuant to Section 41-57-2 of the Mississippi Code of 1972, Annotated and as defined by Mississippi State Board of Health Rules and Regulations only
person having legitimate and tangible interest in a birth certificate is entitled to obtain a copy. Anyone obtaining a copy of a birth certificate under false
pretenses is subject to the penalties as described in Section 41-57-27 of the Mississippi Code.
PRINT YOUR MAILING ADDRESS HERE

Applicant Name
(Type or Print)
Delivery Address
(include apt number)
City ‘ State ZIP Code Phone Number, including area code
DO NOT WRITE IN THE SPACES BELOW — FOR OFFICE USE ONLY
12 -36 S.C. SUP.
37-66 S.C. P.
S.C. C.D. CWA.

Mississippi State Department of Health Revised 3-18-11 Form 522E
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INFORMATION AND INSTRUCTIONS FOR BIRTH RECORD APPLICATION
Eligibility: A certified copy of a birth certificate can be issued only to a person with legitimate and tangible

interest as defined by the Rules Governing the Registration and Certification of Vital Events.

Primarily this is:

1) Registrant (the child named on the record), if of legal age.

2) Parent(s) listed on the birth record, if VR office has not been notified of termination of parental rights.

3) Spouse, sibling(s), or grandparent(s)/child(ren) of registrant, proof of relationship required.

4) Legal Guardian, guardianship papers must be provided.

5) Legal representative of one of the above persons, proof of representation must be provided.

6) Licensed adoption agencies working within the statutory authority of §93-17-205.

7) Other person(s) by court order, certified copy of court order must be provided.

Birth records are available for genealogy purposes for birth events occurring over 100 years ago. Genealogy must be

provided as purpose for certificate and family relationship to the registrant must be specified. Plain paper copies

rather than certified copies are provided for genealogy purposes.

Requirements for Ordering: If applicant is self, spouse, parent, grandparent, sibling, child, grandchild, guardian, or legal
representative, then the applicant must provide a completed application and a copy of a valid photo identification of
the applicant. Acceptable forms of identification are the following:

M Photo Driver’s License M Photo State Issued ID B Employment ID
B School, College or University ID B US Military ID W Tribal ID
M Alien Registration/Permanent Resident Card B Temporary Resident Card W US Passport
OR two forms of identification from the following list:
M Social Security Card M Utility Bill (showing address) B Medicaid Card
M Snap/EBT card (showing address) | Bl Work Identification M Veteran Universal Access ID Card

Guardian or legal representative must submit proof of guardianship/legal representation with this application. Legal
representatives must provide attorney bar number, name of person represented, and their relationship to the
registrant. If you are an agent of local, state or federal agency requesting a record, indicate in the space provided for
“relationship” the name of the agency. If you do not have one of the above referenced documents, please contact
Vital Records at 601-576-7981.

Relationship to Applicant: A person ordering his or her own certificate should enter “SELF” in this space. Also, explain if name has
been changed by marriage, legal name change (when and where), etc. Others must identify their relationship to the
registrant clearly.

Nonrefundable: Vital record fees are nonrefundable, with the exception of fees paid for additional copies when no record is found.

Failure to Receive: Complaints of failure to receive certified records will be honored within 6 months of the original request. If the
copy was to be returned to you by U.S. Postal Service, please allow 3 weeks after mailing the request before
inquiring. Inquiry about copies ordered with payment for special courier delivery should be made within 7 days of
the request. Mail returned because of insufficient address or address changes will be re-mailed if this office is
notified of correct address within 6 months of request.

Options for Service: Certified copies of birth records may be ordered in person, by mail, or, if paying by credit card, online or by
telephone. Processing time is generally 7 — 10 working days after receipt of request. If amendment action is
necessary, additional processing time will be required. Payment of fees is required at the time of ordering.

®  WALK-IN SERVICE is available at 571 Stadium Drive, Jackson, Mississippi between the hours of 8:00 am and 5:00 pm.
Most records will be available while you wait, some require special processing and will be mailed within 7 - 10 days of the
request.

®  MAIL-IN requests, either on the form provided or as a free form request will be processed in the order received and will be
returned by regular U.S. Postal Service, unless accompanied by a prepaid special courier self-addressed envelope.

* PAYMENT BY CREDIT CARD can be done using an online service or by telephone. The private company approved to
handle credit card transactions for Mississippi birth records can be accessed by calling 601-576-7988 or by visiting
www.msdh.state.ms.us/phs and clicking on link for online ordering. If you have questions or need additional assistance call
601-576-7981. A recorded message outlining ordering requirements and options can be accessed by dialing 601-576-7450.

MAIL THIS APPLICATION WITH PAYMENT AND COPY OF IDENTIFICATION TO:
MISSISSIPPI VITAL RECORDS
P.0. BOX 1700
JACKSON, MS 39215-1700

Mississippi State Department of Health Revised 3-18-11 Form 522E
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APPLICATION FOR CERTIFIED MISSISSIPPI DEATH CERTIFICATE
Mississippi State Department of Health

Vital Records
P. O. Box 1700, Jackson, Mississippi 39215-1700
FULL NAME FIRST MIDDLE LAST
OF DECEASED
DATE OF DEATH MONTH DAY YEAR(4 DIGITS)
PLACE OF DEATH COUNTY CITY OR TOWN STATE
SEX RACE ‘ SOCIAL SECURITY NUMBER AGE AT DEATH STATE FILE NUMBER
NAME OF FATHER NAME OF MOTHER
FUNERAL DIRECTOR ‘ NAME ADDRESS
PERSON OR FACILITY REQUESTING COPY
RELATIONSHIP OR INTEREST OF PERSON REQUESTING PURPOSE FOR WHICH CERTIFIED COPY ISTO BE USED
CERTIFICATE
SIGNATURE OF APPLICANT DATE

A DEATH RECORD SEARCH REQUIRES ADVANCE PAYMENT OF A NON REFUNDABLE SEARCH FEE OF $15.00 AND VALID PHOTO IDENTIFICATION.

The $15.00 fee entitles the applicant to one Certified copy of the death record on file
(November 1, 1912 to present) or if the record is not found, a fiNot on Filed $15.00 X 1 = $15.00
statement will be issued. Surrounding counties and five years centered on

year of death are searched if record is not located within county or year specified.

Additional Certified copies of the same certificate ordered at the same time.
$5.00 for each additional certified copy. $ 5.00 X =

Amt.
No. of Copies Enclosed

TOTAL AMOUNT ENCLOSED. Check or Money Order payable to
Mississippi Vital Records. Mississippi law allows an additional Service TOTALS
charge for dishonored checks. (DO NOT SEND CASH)

PHOTO IDENTIFICATION REQUIRED

Failure to provide the proper identification will result in the application being returned to you without processing. Acceptable forms
of identification are: Valid Driverés License, State I ssued I dentification Card, Passport, and/or Military Identification Card,
Valid School, College or University Identifications. (See back for other acceptable forms).

APPLICANT NAME/DELIVERY INFORMATION
Pursuant to Section 41-57-2 of the Mississippi Code of 1975, Annotated, and as defined by Mississippi State Board of Health Rules and Regulations, | hereby
certify that | have a legitimate and tangibleinterest in the death record requested. | understand that obtaining a record under false pretenses may subject meto
the penalty as described in Section 41-57-27 of the Mississippi Code of 1972, Annotated.
PRINT YOUR MAILING ADDRESSHERE

Applicant Name
(Typeor Print)

Delivery Address, including APT number if applicable Home phone number, including area code

City State Z|P Code Work phone number, including area code

DO NOT WRITE IN THE SPACESBELOW i FOR OFFICE USE ONLY

127 36 S.C. SUP.
371 66 S.C. P.
S.C. C.D. CWA.

Mississippi State Department of Health Revised 3-21-11 Form 523E




INFORMATION AND INSTRUCTIONS FOR DEATH RECORD APPLICATION

Eligibility: A certified copy of a death certificate can be issued only to a person with legitimate and tangible
interest as defined by the Rules Governing the Registration and Certification of Vital Events.
Primarily this is:

1) Parent(s) listed on the death record.

2) Spouse, sibling(s), or grandparent(s)/child(ren) of registrant, proof of relationship required.
3) Informant, must be listed on death record.

4) Legal Guardian, guardianship papers much be provided.

5) Legal representative of one of the above persons, proof of representation must be provided.
6) Other person(s) by court order, certified copy of court order must be provided.

7) Funeral Home, must be the funeral home on record that took possession of the body.

Death records are available for genealogy purposes for death events occurring over 50 years ago. Genealogy must be
provided as purpose for certificate and family relationship to the registrant must be specified. Plain paper copies rather
than certified copies are provided for genealogy purposes.

Requirements for Ordering: If applicant is spouse, parent, grandparent, sibling, child, grandchild, or informant, guardian, legal
representative, then the applicant must provide a completed application and a copy of a valid photo identification of
the applicant. Acceptable forms of identification are the following:

M Photo Driver’s License M Photo State Issued ID B Employment ID
M School, College or University ID W US Military ID M Tribal ID
M Alien Registration/Permanent Resident Card B Temporary Resident Card B US Passport
OR two forms of identification from the following list:
B Social Security Card B Utility Bill (showing address) B Medicaid Card
M Snap/EBT card (showing address) | l Work Identification B Veteran Universal Access ID Card

Guardian or legal representative must submit proof of guardianship/legal representation with this application. Legal
representatives must provide attorney bar number, name of person represented, and their relationship to the registrant.
If you are an agent of local, state or federal agency requesting a record, indicate in the space provided for
“relationship” the name of the agency. If you do not have one of the above referenced documents, please contact Vital
Records at 601-576-7981

Relationship or interest to Applicant: A person ordering a death certificate should enter the relationship or interest in this space.
Others must identify their relationship to the registrant clearly.

Nonrefundable: Vital record fees are nonrefundable, with the exception of fees paid for additional copies when no record is found.

Failure to Receive: Complaints of failure to receive certified records will be honored within 6 months of the original request. If the
copy was to be returned to you by U.S. Postal Service, please allow 3 weeks after mailing the request before inquiring.
Inquiry about copies ordered with payment for special courier delivery should be made within 7 days of the request.
Mail returned because of insufficient address or address changes will be re-mailed if this office is notified of correct
address within 6 months of request.

Options for Service: Certified copies of death records may be ordered in person, by mail, or, if paying by credit card, online or by
telephone. Processing time is generally 7 — 10 working days after receipt of request. If amendment action is
necessary, additional processing time will be required. Payment of fees is required at the time of ordering.

®  WALK-IN SERVICE is available at 571 Stadium Drive, Jackson, Mississippi between the hours of 8:00 am and 5:00 pm.
Death records are not available same day, all records will be mailed 7 — 10 business days after receipt of request.

®  MAIL-IN requests, either on the form provided or as a free form request will be processed in the order received and will be
returned by regular U.S. Postal Service, unless accompanied by a prepaid special courier self-addressed envelope.

® PAYMENT BY CREDIT CARD can be done using an online service or by telephone. The private company approved to
handle credit card transactions for Mississippi death records can be accessed by calling 601-576-7988 or by visiting
www.msdh.state.ms.us/phs and clicking on link for online ordering. If you have questions or need additional assistance call
601-576-7981. A recorded message outlining ordering requirements and options can be accessed by dialing 601-576-7450.

MAIL THIS APPLICATION WITH PAYMENT TO
MISSISSIPPI VITAL RECORDS
P.0. BOX 1700
JACKSON, MS 39215-1700

Mississippi State Department of Health Revised 3-21-11 Form 523E
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APPLICATION FOR CERTIFIED MISSISSIPPI STATISTICAL RECORD OF MARRIAGE

Vital Records

Mississippi State Department of Health

P. O. Box 1700, Jackson, Mississippi 39215-1700

Requirement for ordering: If applicant is self, spouse, parent, grandparent, sibling, child, grand child, or legal representative, then this
application must be completed and a copy of avalid photo identification of the applicant must be provided. Acceptable forms of
identification arethefollowing: Driver& License, State I dentification Card, Passport, and/or Military Identification Card. (See

back for other acceptableforms). Legal representative must submit proof of legal representation with this application.

INFORMATION ABOUT BRIDE AND GROOM WHOSE STATISTICAL RECORD OF MARRIAGE IS REQUESTED (Please Print)

NAME OF FIRST NAME MIDDLE NAME LAST NAME
GROOM

NAME OF FIRST NAME MIDDLE NAME LAST NAME
BRIDE

DATE OF MONTH DAY YEAR (FOUR DIGIT)
MARRIAGE

PLACE OF COUNTY CITY OR TOWN STATE
MARRIAGE

PLACE LICENSE COUNTY CITY OR TOWN STATE
WASISSUED

PERSON REQUESTING CERTIFIED COPY

RELATIONSHIP OR INTEREST OF PERSON REQUESTING CERTIFICATE

PURPOSE FOR WHICH COPY ISTO BE USED

SIGNATURE OF APPLICANT

DATE

A MARRIAGE RECORD SEARCH REQUIRES ADVANCE PAYMENT OF A NON-REFUNDABLE SEARCH FEE OF $15.00 AND VALID PHOTO IDENTIFICATION.

The $15.00 fee entitles the applicant to on Certified copy of the marriage
record on file (Records have been kept since January 1, 1926. From July

1, 1938 to December 31, 1941, records were kept only by the Circuit Court
Clerk in the county in which the marriage license was issued.) If the record
isnot found, a fiNot on Filed statement will beissued. Surrounding counties
and five years centered on year of marriage are searched if record is not

located within county or year specified.

Additional Certified copies of the same certificate ordered at the same time.

$5.00 for each additional copy.

TOTAL AMOUNT ENCLOSED. Check or Money Order payable to

Mississippi Vital Records. Mississippi law allows an additional Service

charge for dishonored checks. (DO NOT SEND CASH)

$15.00 X 1 = $15.00
$5.00 X =
Amt.
No. of copies Enclosed
TOTALS

APPLICANT NAME/DELIVERY INFORMATION
Pursuant to Section 41-57-2 of the Mississippi Code of 1975, Annotated, and as defined by Mississippi State Board of Health Rules and Regulations, | hereby

certify that | have a legitimate and tangible interest in the death record requested. | understand that obtaining a record under false pretenses may subject me
to the penalty asdescribed in Section 41-57-27 of the Mississippi Code of 1972, Annotated.

PRINT YOUR MAILING ADDRESSHERE

Applicant Name
(Typeor Print)

Delivery Address, including APT. number if applicable

Home phone number, including area code

City

State

ZIP code

Work phone number, including ar ea code

DO NOT WRITE IN THE SPACESBELOW i FOR OFFICE USE ONLY

127 36 S.C. SUP.
371 66 S.C. P.
S.C. C.D. CWA.

Mississippi State Department of Health

Revised 5-29-09

Form 502 E

16



INFORMATION AND INSTRUCTIONS FOR MARRIAGE RECORD APPLICATION

Eligibility: A certified copy of a marriage certificate can be issued only to a person with legitimate and tangible
interest as defined by the Rules Governing the Registration and Certification of Vital Events.
Primarily this is:

1) Registrant(s), persons listed on the record.

2) Parent(s) of the registrant listed on the marriage record, proof of relationship required.

3) Spouse, sibling(s), or grandparent(s)/child(ren) of registrant, proof of relationship required.
4) Legal representative of one of the above persons, proof of representation must be provided.
5) Other person(s) by court order, certified copy of court order must be provided.

Marriage records are available for genealogy purposes for marriage events occurring over 100 years ago. Genealogy
must be provided as purpose for certificate and family relationship to the registrant must be specified. Plain paper
copies rather than certified copies are provided for genealogy purposes.

Requirements for Ordering: If applicant is self, spouse, parent, grandparent, sibling, child, grandchild, or legal representative, then the
applicant must provide a completed application and a copy of a valid photo identification of the applicant.
Acceptable forms of identification are the following:

= Photo Driver’s License = Photo State Issued ID = Employment ID
= School, College or University ID = US Military ID = Tribal ID
= Alien Registration/Permanent Resident Card | = Temporary Resident Card = US Passport

Legal representative must submit proof of legal representation with this application. Legal representatives must
provide attorney bar number, name of person represented, and their relationship to the registrant. If you are an agent
of local, state or federal agency requesting a record, indicate in the space provided for “relationship” the name of the
agency.

Relationship to Registrant:: A person ordering his or her own certificate should enter “SELF” in this space. Also, explain if name has
been changed by marriage, legal name change (when and where), etc. Others must identify their relationship to the
registrant clearly.

Nonrefundable: Vital record fees are nonrefundable, with the exception of fees paid for additional copies when no record is found.

Failure to Receive: Complaints of failure to receive certified records will be honored within 6 months of the original request. If the
copy was to be returned to you by U.S. Postal Service, please allow 3 weeks after mailing the request before
inquiring. Inquiry about copies ordered with payment for special courier delivery should be made within 7 days of
the request. Mail returned because of insufficient address or address changes will be re-mailed if this office is
notified of correct address within 6 months of request.

Options for Service: Certified copies of birth records may be ordered in person, by mail, or, if paying by credit card, online or by
telephone. Processing time is generally 7 — 10 working days after receipt of request. If amendment action is
necessary, additional processing time will be required. Payment of fees is required at the time of ordering.

® WALK-IN SERVICE is available at 571 Stadium Drive, Jackson, Mississippi between the hours of 8:00 am and 5:00 pm.
Marriage records are not available same day, all records will be mailed 7 — 10 business days after receipt of request.

®  MAIL-IN requests, either on the form provided or as a free form request will be processed in the order received and will be
returned by regular U.S. Postal Service, unless accompanied by a prepaid special courier self-addressed envelope.

® PAYMENT BY CREDIT CARD can be done using an online service or by telephone. The private company approved to
handle credit card transactions for Mississippi birth records can be accessed by calling 601-576-7988 or by visiting
www.msdh.state.ms/phs and clicking on link for online ordering. If you have questions or need additional assistance call
601-576-7981. A recorded message outlining ordering requirements and options can be accessed by dialing 601-576-7450.

MAIL THIS APPLICATION WITH PAYMENT TO
MISSISSIPPI VITAL RECORDS
P.0. BOX 1700
JACKSON, MS 39215-1700

Mississippi State Department of Health Revised 5-29-09 Form 502 E
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SOCIAL SECURITY CARD

Source: http://www.socialsecurity.gov/ssnumber/

How do | replace my Social Security Card?

To receive agplacement Social Security Catl) musfill out Form S (Appliation forSocial Security

Card) andprovide an original or certified copy of identification. The preferredldisa ver 6 s | i cens
ID cardor passport. If you do not have oneledde, the office may accept other identification, such as a

Military ID card, employee or studdiit card, health insurance caod certified medical recoréor

additional help, contact the Social Security AdministratiocB@#272-1213 or Office of Puix Inquiries,

Social Security Administration, Windsor Park Building, 6401 Security Blvd., Baltimore, MD 21235.

Where do | go?

You may go to any Social Security office in persons (see list of offices below). Omyail timay
applicatiorto any Socigbecurity office. Your documents will be returned to you.

What is the fee?

There isno charge foreplacingSocial Security Cards.

Local Social Security Off ices

Biloxi 946 Tommy Munro Drive, Biloxi, MS 39532 (228) 3881432
Brookhaven 1392 Johnny Jolson Dr, Brookhaven, MS 39601 (601) 831951
Clarksdale 236 Sharkey Ave, ClarksdaiéS 38614 (866) 9317670
Cleveland 407 IndustriaParkway, Cleveland, MS 38732 (662) 8465664
Columbus 3577 Bluecutt Road, Columbus, MS 39705 (662) 328112
Corinth 1050 SHarper Rd, Corinth, MS 38834 (662) 280922
Forest 558 Deer Field Drive, Forest, MS 39074 (601) 4691177
Greenville 305 Main Street, Greenville, MS 38701 (866) 608776
Greenwood 604 Yalobusha St, Greenwood, MS 38930 (866) 3312209
Grenada 1301 Sunset Drive, Grenada, MS 38901 (866) 598523
Gulfport 9394 Three Rivers Road, Gulfport, MS 39503 (228) 86&854
Hattiesburg 1911 Broadway Drive, Hattiesburg, MS 39402 (866) 3312186
Jackson 100 W Capitol Streeflackson, MS 39269 (866) 3318135
Kosciusko 80 Veteran Memorial Dr, Kosciusko, MS 39090 (662) 2891911
Laurel 446 N 6th Ave, Laurel, MS 39440 (866) 9644927
McComb 211 Gay Street, McComb, MS 39648 (601) 6844831
Meridian 4817 North Park Dr, Meridian, MS 39305 (601) 6956010
Moss Point 6000 Hwy 63, Moss Point, MS 39563 (228) 4747021
Natchez 110 Lower Woodville Rd, Natchez, MS 39120 (601) 44283724
Olive Branch ~ 8760 Mid South Dr, Olive Branch, MS &4 (866) 7391771
Philadelphia 100 Pilot St, Philadelphia, MS 39350 (877) 5314681
Starkville 1089c Stark Rd, Starkville, MS 39759 (662) 3238211
Tupelo 199 Saddle Creek Drive, Tupelo, MS 38801 (662) 846582
Vicksburg 4155 Clay ®eet, Vicksburg, MS 39183 (866) 9641996

Application for a Social Security Card
http://www.socialsecurity.gov/online/s%.pdf
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http://www.socialsecurity.gov/online/ss-5.pdf

SOCIAL SECURITY ADMINISTRATION
Application for a Social Security Card

Applying for a Social Security Card is free!
USE THIS APPLICATION TO:

. Apply for an original Social Security card
. Apply for a replacement Social Security card
. Change or correct information on your Social Security number record

IMPORTANT: You MUST provide a properly completed application and the required evidence before we
can process your application. We can only accept original documents or documents certified by the
custodian of the original record. Notarized copies or photocopies which have not been certified by the
custodian of the record are not acceptable. We will return any documents submitted with your application.
For assistance call us at 1-800-772-1213 or visit our website at www.socialsecurity.gov.

Original Social Security Card

To apply for an original card, you must provide at least two documents to prove age, identity, and U.S.
citizenship or current lawful, work-authorized immigration status. If you are not a U.S. citizen and do not
have DHS work authorization, you must prove that you have a valid non-work reason for requesting a
card. See page 2 for an explanation of acceptable documents.

NOTE: If you are age 12 or older and have never received a Social Security number, you must apply in
person.

Replacement Social Security Card

To apply for a replacement card, you must provide one document to prove your identity. If you were born
outside the U.S., you must also provide documents to prove your U.S. citizenship or current, lawful,
work-authorized status. See page 2 for an explanation of acceptable documents.

Changing Information on Your Social Security Record

To change the information on your Social Security number record (i.e., a name or citizenship change, or
corrected date of birth) you must provide documents to prove your identity, support the requested change,
and establish the reason for the change. For example, you may provide a birth certificate to show your
correct date of birth. A document supporting a name change must be recent and identify you by both your
old and new names. If the name change event occurred over two years ago or if the name change
document does not have enough information to prove your identity, you must also provide documents to
prove your identity in your prior name and/or in some cases your new legal name. If you were born outside
the U.S. you must provide a document to prove your U.S. citizenship or current lawful, work-authorized
status. See page 2 for an explanation of acceptable documents.

LIMITS ON REPLACEMENT SOCIAL SECURITY CARDS
Public Law 108-458 limits the number of replacement Social Security cards you may receive to 3 per
calendar year and 10 in a lifetime. Cards issued to reflect changes to your legal name or changes to a work
authorization legend do not count toward these limits. We may also grant exceptions to these limits if you
provide evidence from an official source to establish that a Social Security card is required.

IF YOU HAVE ANY QUESTIONS
If you have any questions about this form or about the evidence documents you must provide, please visit
our website at www.socialsecurity.gov for additional information as well as locations of our offices and
Social Security Card Centers. You may also call Social Security at 1-800-772-1213. You can also find
your nearest office or Card Center in your local phone book.

Form S§S-5 (08-2009) ef (08-2009) Destroy Prior Editions Page 1
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